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Agenda 

1. Roll Call

2. Chairwoman’s Report

3. Approval of Minutes

a. Regular Meeting – Buckingham Terrace, July 8, 2026

4. Approval of Bills

a. Paid for August 2026

5. New Business

a. Discussion and possible action on establishing a policy for WHA 

Rent Recertification

b. Discussion and possible action on sealed bids for Buckingham 

Terrace window seal replacement project

6. Old Business

a. Discussion and possible action on Truman Terrace fire alarm system

7. Property Manager's Report

a. Open Apartments

b. Variance Request Review

c. Laundry Vendor Update
d. Air Purifier System Purchase
e. Ramp Repairs at Truman Terrace

8. Resident Services Coordinator Report

9. Resident Commissioner Report

10. Public Participation

11. Adjournment
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WATERTOWN HOUSING AUTHORITY 

Regular Meeting 

Wednesday, July 8, 2026 
Buckingham Terrace 

1091 Buckingham Street 
Watertown, Connecticut 

6:00 P.M. 

MINUTES 

A Regular Meeting of the Board of Commissioners of the Watertown Housing Authority was 
held on Wednesday, July 8, 2026, at Buckingham Terrace, 1091 Buckingham Street, 
Watertown, Connecticut. 

Chairwoman Janelle Wilk called the meeting to order at 6:01 p.m. 

1. Roll Call

Chairwoman Janelle Wilk called the roll. 

Commissioners Present 

• Janelle Wilk – Chairwoman

• Dan DiVito – Vice-Chair

• Peter Mucciarone – Commissioner

• Sharon Pratt – Resident Commissioner

Others Present 

• Russ Antonacci – Principal, Propertyworx

• Meg McCormick – Assistant Property Manager

• Sashoy Redmond – Resident Service Coordinator

Absent 

• Denise Russ – Resident Commissioner

Chairwoman Janelle Wilk declared that a quorum was present and asked for a motion that 
the meeting proceeded in accordance with the published agenda. 



2 
 

Motion: Dan DiVito 

Second: Peter Mucciarone 

Discussion: None. 

Aye: Wilk, DiVito, Pratt, Mucciarone 

Nay: 0 

Abstain: 0 

Motion Carries 

 

2. Chairwoman's Report 

Chairwoman Janelle Wilk welcomed the Commissioners, staff, and members of the public. 

Agenda corrections were noted before the meeting proceeded. The revised agenda was 
uploaded to the Watertown Housing Authority website prior to the meeting, and printed 
copies were distributed to all attendees. 

Commissioners, staff, and members of the public were reminded that a Freedom of 
Information Act (FOIA) Refresher Training will be held on September 9, 2026, at 5:00 
p.m. 

Chairwoman Janelle Wilk also reminded attendees that visitor parking is restricted to 
designated visitor parking spaces. 

 

3. Approval of Minutes 

Regular Meeting – June 10, 2026 

Chairwoman Janelle Wilk asked for a motion to approve the minutes of the June 10, 2026, 
Regular Meeting. 

Motion: Dan DiVito 

Second: Peter Mucciarone 

Discussion: None. 

Aye: Wilk, DiVito, Pratt, Mucciarone 

Nay: 0 
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Abstain: 0 

Motion Carries 

 

4. Approval of Bills – July 2026 

Chairwoman Janelle Wilk asked if there were any questions regarding the July 2026 bills. 

Discussion included a missing payment for preparation of the Board meeting minutes. Staff 
will follow up to ensure payment is processed. 

Chairwoman Wilk asked for a motion to approve the July 2026 bills. 

Motion: Dan DiVito 

Second: Sharon Pratt 

Discussion: None. 

Aye: Wilk, DiVito, Pratt, Mucciarone 

Nay: 0 

Abstain: 0 

Motion Carries 

 

5. Old Business 

Truman Terrace Fire Alarm System 

McCormick updated the Board regarding the revised scope of work after several 
contractors declined to submit bids because of code concerns. Although several vendors 
were contacted and the bid was advertised, Sterling Fire & Security remains the only 
contractor expressing interest in the project. 

Staff also reported that an application has been submitted to the Connecticut Department 
of Administrative Services (DAS) to register the Watertown Housing Authority as a Buyer 
Organization. Once approved, the Authority will be able to advertise projects through the 
Connecticut State Contracting Portal, expanding bidding opportunities for future 
procurements. 

Antonacci discussed the importance of balancing procurement requirements with the 
urgency of completing the life-safety improvements at Truman Terrace. Because only one 
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qualified contractor has submitted a bid, the Board requested a legal opinion from Pilicy & 
Ryan, P.C. regarding whether the Authority may proceed with awarding a contract based on 
a single responsive bid while remaining in compliance with its procurement policy and 
applicable state regulations. 

The Board requested that Pilicy & Ryan, P.C. provide a written legal opinion outlining the 
Authority's options before any further action is taken. 

Should the legal opinion conclude that the Authority may proceed with opening and 
considering a single sealed bid in compliance with applicable procurement requirements, 
Chairwoman Janelle Wilk will call a Special Meeting via Zoom to review and take action on 
the bid without delaying the project. 

Chairwoman Janelle Wilk asked for a motion to table further action on the Truman Terrace 
Fire Alarm Project pending receipt of the written legal opinion from Pilicy & Ryan, P.C. 

Motion: Dan DiVito 

Second: Peter Mucciarone 

Discussion: None. 

Aye: Wilk, DiVito, Pratt, Mucciarone 

Nay: 0 

Abstain: 0 

Motion Carries 

 

6. New Business  

Chairwoman Janelle Wilk asked if there was any new business to come before the Board. 

There being no new business, the meeting proceeded to Property Manager’s Report. 

 

7. Property Manager's Report 

a. Buckingham Terrace Window Seal Project 

Staff reported that the Buckingham Terrace Window Seal Project is expected to exceed 
$10,000 and therefore requires a formal sealed bid process in accordance with the 
Authority's Procurement Policy. 
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The following contractors expressed interest: 

• The Window Pro 

• Marino's Glass 

The following contractors declined to submit bids due to project scope: 

• Naugatuck Glass 

• Town & Country Glass 

• Plymouth Glass 

• Other local contractors 

The Board discussed advertising the project for sealed bids with the goal of awarding the 
contract at the August 12, 2026, Regular Meeting. The Board expressed its desire for work 
to begin later that month or at the beginning of September. 

Chairwoman Janelle Wilk asked for a motion to approve advertising the Buckingham 
Terrace Window Seal Project for sealed bids. 

Motion: Dan DiVito 

Second: Peter Mucciarone 

Discussion: None. 

Aye: Wilk, DiVito, Pratt, Mucciarone 

Nay: 0 

Abstain: 0 

Motion Carries 

 

b. Mold Remediation 

Staff presented recommendations received from Labbe regarding indoor air quality 
concerns and mold in several apartments at Buckingham Terrace. 

Rather than purchasing large commercial dehumidifiers, Labbe recommended testing one 
portable air purification unit at an estimated cost of approximately $500 before considering 
a larger purchase. 
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Chairwoman Janelle Wilk asked for a motion to approve purchasing one portable air 
purifier for a trial installation. 

Motion: Dan DiVito 

Second: Peter Mucciarone 

Discussion: None. 

Aye: Wilk, DiVito, Pratt, Mucciarone 

Nay: 0 

Abstain: 0 

Motion Carries 

 

c. Resident Text Messaging System 

Staff presented a comparison of four resident communication platforms. 

DialMyCalls and Call Multiplier were identified as the preferred systems because of their 
nonprofit pricing, ease of use, and emergency notification capabilities. 

The system will primarily be used for emergency notifications, meeting reminders, and 
other time-sensitive resident communications. 

Chairwoman Janelle Wilk asked for a motion to approve DialMyCalls as the Watertown 
Housing Authority’s SMS provider. 

Motion: Dan DiVito 

Second: Peter Mucciarone 

Discussion: None. 

Aye: Wilk, DiVito, Pratt, Mucciarone 

Nay: 0 

Abstain: 0 

Motion Carries 

 

d. Laundry Machine Transition to Automatic Industries 
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Staff reported that the Housing Authority's attorney, Pilicy & Ryan PC, has formally notified 
CSC, by certified letter, to remove its laundry equipment within ten days. 

Regarding the Notice of Termination, the Board suggested adding language in a follow-up 
letter to address the possibility that CSC does not remove the laundry equipment within 
the required timeframe.  

Should CSC fail to remove the equipment, staff are authorized to document, photograph, 
and relocate the machines for temporary storage. If the equipment remains unclaimed 
after an additional ten days, it may be moved to another storage location while maintaining 
proper documentation to protect the Authority from liability. 

Chairwoman Janelle Wilk requested a motion to continue moving forward with Automatic 
Industries laundry service. 

Motion: Dan DiVito 

Second: Sharon Pratt 

Discussion: None. 

Aye: Wilk, DiVito, Pratt, Mucciarone 

Nay: 0 

Abstain: 0 

Motion Carries 

 

e. Thermostat Rebate Program 

Staff discussed the Eversource Thermostat Rebate Program, which offers rebates of up 
to $85 for qualifying programmable thermostats. 

Residents meeting income eligibility requirements may apply individually. Staff will 
continue providing application assistance. 

f. Meeting Microphones 

The Board reviewed several omnidirectional Bluetooth microphone systems to improve 
audio quality during Board meetings. 

Chairwoman requested a motion for the staff to purchase an appropriate microphone 
system. 
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Motion: Dan DiVito 

Second: Peter Mucciarone 

Discussion: None. 

Aye: Wilk, DiVito, Pratt, Mucciarone 

Nay: 0 

Abstain: 0 

Motion Carries 

 

8. Resident Service Coordinator Report 

Sashoy Redmond reported continued success with resident programming throughout all 
communities. 

Updates included: 

• Continued increase in Coffee Hour participation and strong monthly attendance at 
resident activities 

• Ongoing educational presentations 

• Wellness checks 

• Veterans Affairs presentations 

• Fire Marshal presentation on safety 

• Town Clerk voting information sessions 

• Summer picnic planning 

• The enrollment of all eligible residents in the Farmers Market Program 

• Providing information and assistance regarding transportation and resident services 

 

9. Resident Commissioner Report 

Resident Commissioner Sharon Pratt reported that resident participation continues to 
increase throughout all three communities. 



9 
 

Sharon Pratt noted that the 2026 WHA Annual Picnics were highly successful despite the 
extreme heat. She also reported that Frankie's Catering has been reserved for the 2027 
WHA Annual Picnics. 

Additional discussion included: 

• Hallways and stairwells at Truman Terrace require more frequent cleaning and 
routine maintenance.  

• Sharon Pratt expressed concern that the pedestrian ramps were deteriorating and 
remained a safety hazard. She requested that repairs be prioritized to address the 
ongoing safety concern. 

• Vehicles traveling beyond the Steel Brook area continue to create safety concerns. 
Staff will contact the Watertown Police Department regarding increased traffic 
enforcement.  

• Sharon Pratt noted that residents are placing trash in the wrong receptacles, and 
she recommended adopting a written trash disposal policy. She further noted that 
raccoons continue to access the trash containers at Truman Terrace and expressed 
concern that the issue has not been adequately addressed. 

• Concern was voiced by Sharon Pratt about the persistent odors emanating from one 
of the apartments and asked that the issue remain a priority until it is fully resolved. 
Staff reported that an action plan is currently in place and will continue providing 
updates to the Board regarding its progress. 

 

10. Public Participation 

The following residents addressed the Board: 

• Tanya Johnson – Buckingham Terrace D-4 

• Suzanne Griffin – Buckingham Terrace D-8 

 

11. Adjournment 

There being no further business to come before the Board, Chairwoman Janelle Wilk 
requested a motion to adjourn. 

Motion: Dan DiVito 
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Second: Sharon Pratt 

Aye: Wilk, DiVito, Pratt, Mucciarone 

Nay: 0 

Abstain: 0 

Motion Carries 

The meeting adjourned at 7:01 p.m. 
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Watertown Housing Authority
Accounts Payable

August 2026

Type  Date  Num Name  Memo  Location  Amount
Bill 07/20/2026 Pwash, gutters 3J's Painting LLC Power washing, gutters All 22,140.00           

Bill 07/20/2026 BT D1 paint/prep 3J's Painting LLC BT  D1 paint/prep 4 closets Buckingham Terrace 470.00                

Bill 07/24/2026 1196 A Safe and Sound Locksmith LLC CR 33  service call Country Ridge 265.88                

Bill 04/10/2026 23101897 Ace Hardware CR ant bait Country Ridge 21.57                  

Bill 05/05/2026 23102054 Ace Hardware BT supllies Buckingham Terrace 34.25                  

Bill 05/12/2026 23102118 Ace Hardware BT supllies Country Ridge 28.76                  

Bill 05/12/2026 23102150 Ace Hardware CR keys Country Ridge 10.78                  

Bill 07/13/2026 23102556 Ace Hardware CR supllies Country Ridge 33.28                  

Bill 06/02/2026 23102264 Ace Hardware TT supllies Truman Terrace 61.18                  

Bill 06/05/2026 23102291 Ace Hardware TT supllies Truman Terrace 12.78                  

Bill 06/09/2026 23102322 Ace Hardware CR supllies Country Ridge 21.56                  

Bill 06/10/2026 23102328 Ace Hardware BT supllies Buckingham Terrace 20.93                  

Bill 06/17/2026 23102389 Ace Hardware BT supllies Buckingham Terrace 42.54                  

Bill 06/26/2026 23102453 Ace Hardware TT supllies Truman Terrace 17.22                  

Bill 05/25/2026 23102215 Ace Hardware BT supllies Buckingham Terrace 102.95                

Bill 05/25/2026 23102223 Ace Hardware TT supllies Truman Terrace 91.73                  

Bill 07/02/2026 23102502 Ace Hardware CR supllies Country Ridge 20.49                  

Bill 07/23/2026 90191943 Allegion Access Tech, LLC BT service call Buckingham Terrace 371.25                

Bill 05/18/2026 1RM3-11T3-NRDQ Amazon.com supplies All 37.95                  

Bill 06/22/2026 1XFJ-MT6D-JGJ9 Amazon.com supplies All 214.19                

Bill 06/26/2026 1W6N-YV96-YLGP Amazon.com supplies All 116.27                

Bill 06/27/2026 1NNN-XCHY-VYJY Amazon.com BT supplies Buckingham Terrace 47.00                  

Bill 06/29/2026 1V49-PWNJ-WHXQ Amazon.com CR supplies Country Ridge 249.75                

Bill 07/05/2026 1CKM-Q1GY-YYWC Amazon.com CR supplies Country Ridge 53.86                  

Bill 07/13/2026 1QTM-VLMG-X4TP Amazon.com speaker and microphone All 80.99                  

Bill 07/13/2026 1QTM-VLMG-X637 Amazon.com CR time clock keys Country Ridge 12.44                  

Bill 07/17/2026 16YL-TTQM-TTXN Amazon.com TT disinfectant spray Truman Terrace 28.74                  

Bill 07/20/2026 1YLY-3RC9-QYW9 Amazon.com TT printer ink Truman Terrace 189.78                

Bill 07/28/2026 1HPT-3J3C-T1V9 Amazon.com CR printer ink Country Ridge 153.34                

Bill 06/16/2026 PROLIAB26-27 Blumenthal & Donahue Insurance, LLC Prof Liab policy 8/1/2026-8/1/2027 All 5,271.00             

Bill 07/23/2026 1518 Carpets Plus, Inc. BT D1 material & labor Buckingham Terrace 2,118.00             

Bill 08/01/2026 520369 Complete LLC monthly contracted services All 7,333.33             

Bill 08/10/2026 520379 Complete LLC CR  tree clean up Country Ridge 475.00                

Bill 07/07/2026 11966 DJ Melodia Plumbing & Heating BT B-1 service call Buckingham Terrace 425.66                

Bill 07/07/2026 11967 DJ Melodia Plumbing & Heating TT community hall service call Truman Terrace 371.00                

Bill 07/14/2026 11977 DJ Melodia Plumbing & Heating TT C3 service call - water heater Truman Terrace 1,894.97             

Bill 07/16/2026 11982 DJ Melodia Plumbing & Heating CR 4 service call Country Ridge 142.43                

Bill 07/16/2026 19894 DJ Melodia Plumbing & Heating TT CC service call Truman Terrace 138.85                

Bill 07/29/2026 11995 DJ Melodia Plumbing & Heating TT A6 service call Truman Terrace 679.91                

Bill 07/29/2026 11997 DJ Melodia Plumbing & Heating CR 33 service call Country Ridge 227.43                

Bill 07/29/2026 11998 DJ Melodia Plumbing & Heating TT C5 service call Truman Terrace 362.48                

Bill 07/29/2026 12002 DJ Melodia Plumbing & Heating TT A6 service call Truman Terrace 382.45                

Bill 07/29/2026 12004 DJ Melodia Plumbing & Heating TT A6 new water heater Truman Terrace 1,979.97             

Bill 08/05/2026 12015 DJ Melodia Plumbing & Heating TT C7 service call Truman Terrace 317.90                

Bill 10/20/2025 107249 Dumouchel Paper supplies All 206.71                

Bill 12/19/2025 108166 Dumouchel Paper supplies All 323.23                
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1:19 PM

Watertown Housing Authority
Accounts Payable

August 2026

Type  Date  Num Name  Memo  Location  Amount
Bill 12/24/2025 108166A Dumouchel Paper supplies All 152.31                

Bill 08/03/2026 260801496101 Edwards Answering Service Enterprises Inc monthly service All 34.73                  

Bill 07/08/2026 51138183082 06 2026 Eversource Summary billing 05/28/26-06/28/26 All 1,771.02             

Bill 07/08/2026 5116 536 4027 Eversource BT A2 Service 06/25/26-07/01/26 Buckingham Terrace 5.86                    

Bill 07/14/2026 5121 526 4052 Eversource BT E6 Service 06/25/26-07/11/26 Buckingham Terrace 18.47                  

Bill 07/29/2026 5115 336 4062 Eversource TT B5 Service 06/25/26-07/85/26 Truman Terrace 88.73                  

Bill 07/29/2026 5144 889 3081 Eversource CR Service 06/25/26-07/28/26 Country Ridge 20.07                  

Bill 07/29/2026 5151 256 4030 Eversource TT C13  Service 06/25/26-07/28/26 Truman Terrace 32.94                  

Bill 07/29/2026 5193 646 4072 Eversource BT B-5 Service 06/25/26-07/28/26 Buckingham Terrace 41.28                  

Bill 07/28/2026 51138183082 0 2026 Eversource Summary billing 06/28/26-07/28/26 All 1,931.27             

Bill 07/29/2026 5760 163 0056 Eversource - Gas CR Service 06/25/26-07/28/26 Country Ridge 146.32                

Bill 06/24/2026 6035 3221 5317 6031 Home Depot 6035 3221 5317 6031 All 3,279.24             

Bill 07/24/2026 6035 3221 5317 6031 Home Depot 6035 3221 5317 6031 All 1,935.00             

Bill 07/28/2026 072826 Lance.Valentino reimburse for out of pocket expenses All 407.08                

Bill 07/21/2026 10462 BT Lawnkeepers LLC Fertilization Buckingham Terrace 320.00                

Bill 07/21/2026 10461 CR Lawnkeepers LLC Fertilization Country Ridge 402.00                

Bill 07/21/2026 10463 TT Lawnkeepers LLC Fertilization Truman Terrace 250.00                

Bill 06/24/2026 062426 McCormick, Meg reimbursement - flower pots All 128.30                

Bill 07/10/2026 330400 Millette Pest Control LLC TT C-2 pest service Truman Terrace 125.00                

Bill 07/10/2026 330453 Millette Pest Control LLC TT A-8 pest service Truman Terrace 125.00                

Bill 08/07/2026 330559 Millette Pest Control LLC TT A-8 pest service Truman Terrace 125.00                

Bill 08/07/2026 330565 Millette Pest Control LLC TT C-2 pest service Truman Terrace 125.00                

Bill 06/12/2026 328213 Millette Pest Control LLC CR  pest service Country Ridge 975.00                

Bill 06/12/2026 328222 Millette Pest Control LLC BT  pest service Buckingham Terrace 645.00                

Bill 07/15/2026 07881-138731-01-1 Optimum BT Service - 07/15/26-08/14/26 Buckingham Terrace 292.63                

Bill 07/15/2026 07881-134130-01-9 Optimum CR Service - 07/15/26-08/14/26 Country Ridge 338.04                

Bill 07/15/2026 07881-138730-01-3 Optimum TT Service - 07/15/26-08/14/26 Truman Terrace 292.63                

Bill 07/28/2026 072826 Petty Cash office supplies All 300.00                

Bill 08/03/2026 17827 Pilicy & Ryan, PC CSC lease agreement All 1,100.00             

Bill 07/20/2026 9437 PJ Electric, Inc. CR  cameras service call Country Ridge 129.30                

Bill 07/21/2026 9448 PJ Electric, Inc. BT flag pole light service call Buckingham Terrace 1,285.51             

Bill 08/01/2026 6219 Propertyworx LLC Aug 2026 management services All 7,352.00             

Bill 08/01/2026 080126 Sashoy.Redmond-RSC Funds funding for RSC activities All 450.00                

Bill 08/01/2026 0603329822BT USA Hauling & Recycling Inc BT monthly service Buckingham Terrace 482.05                

Bill 08/01/2026 0603329823CR USA Hauling & Recycling Inc CR monthly service Country Ridge 482.05                

Bill 08/01/2026 0603329821TT USA Hauling & Recycling Inc TT monthly charge Truman Terrace 553.91                

Bill 07/07/2026 263004780 W.B. Mason Co., Inc. supplies All 553.81                

Bill 07/24/2026 1020740 072426 Watertown Fire District TT monthly service Truman Terrace 435.49                

Bill 06/30/2026 0304130000BT Watertown WSA BT 2Q 2026 Buckingham Terrace 2,418.37             

Bill 06/30/2026 0304132000CR Watertown WSA CR 2Q 2026 Country Ridge 3,341.89             

Bill 07/10/2026 5374 Worxshop LLC June 2026 - Maintenance & Repairs BT Buckingham Terrace 3,396.25             

Bill 07/10/2026 5373 Worxshop LLC June 2026 - Maintenance & Repairs CR Country Ridge 1,657.50             

Bill 07/10/2026 5375 Worxshop LLC June 2026 - Maintenance & Repairs TT Truman Terrace 3,721.25             

89,269.08    
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Old Business  



Property Manager 
Report



Avaliable units as of 8/12/2026

Community Unit # Condition / Necessary Work Comment

Country Ridge   0 

Buckingham Terr.   3  

D-1 Needs to be cleaned. Unit is being actively shown.

D-3 Needs paint and cleaning Unit needs to be cleaned out. Tenant passed away.

A-8 Needs paint and cleaning. Unit needs to be cleaned out. Tenant is not coming back.

Truman Terrace   0



Watertown Housing Authority - Work Orders
Entered Date Status Description Address1 NoteDate Notes

07/10/2026 Complete Blind in living room is broken BT Apt. B-6 07/24/2026 Replaced old broken blind with new one.

07/10/2026 Complete Bees in the Gutters at BT BT Apt. B-6 07/24/2026 Sprayed for bees.

07/10/2026 Complete Carpenter ants and another type of ant BT Apt. D-8 07/15/2026
Lawn Keepers were out spreading the ant granules around the 

property.

07/10/2026 Complete The new recycling canister is not closing properly CR 07/17/2026
Checked dumpster and it looks fine other then large gap between both 

lids.

07/15/2026 Complete Checking for Ants CR Apt. 2 07/17/2026 Put traps for ants for resident.

07/15/2026 Complete hang bulletin board in TT office TT 07/17/2026 Put in new larger cork board for RSC.

07/15/2026 Complete Plant flowerpots BT 07/24/2026 Put in the new pots and plants at the CC.

07/15/2026 Complete Bathroom sink is slow to drain and handle fell off BT Apt. D-6 07/17/2026 Fixed faucet handle and unclogged sink.

07/16/2026 Complete Screen door actuator is broken CR Apt. 23 07/20/2026 Replaced screen door actuator.

07/22/2026 Complete
Needs a new blind in the bathroom, it won't go 

up or down.
BT Apt. C-8 07/29/2026 Replaced  broken blind in bathroom with another.

07/23/2026 Complete light bulb over the sink is out CR Apt. 7 07/24/2026 Replaced the light fixture over sink.

07/08/2026 Complete
Went to check all water heaters in every unit at 

Truman Terr. and make a list of bad ones.
TT 07/15/2026 Finished the inspection and will start on the spread sheet.

07/08/2026 Complete Need to check tub spout not working properly. CR Apt. 4 07/15/2026 Plumber came out to change tub spout.

07/08/2026 Complete Need to check why water is not getting hot. TT 07/15/2026 Plumber came out to fix the temp on water heater.

07/08/2026 Complete Need to check why water is not getting hot. BT Apt. B-1 07/15/2026
Plumber came to check and changed out heating elements in water 

heater.

07/08/2026 Complete
The shower pull does not stop the water from 

coming out of the bath spicket
CR Apt. 4 07/15/2026 Plumber fixed problem.

07/13/2026 Complete Toilet needs a new flap inside bowl. TT Apt. C-11 07/15/2026 Fixed toilet.

07/14/2026 Complete
Overhead bathroom lights and one over mirror 

flash
CR Apt. 4 07/24/2026 Replaced the light bulbs over sink and shower.

07/10/2026 Complete Lights, Caulking, Fridge BT Apt. B-3 07/24/2026
Replaced light fixture in bathroom, caulked the bathroom sink and 

leveled the fridge.

07/10/2026 Complete Clothesline needs repair BT 07/17/2026 Replaced cloths umbrella in rear of bldg.

07/17/2026 Complete Need to replace rear screen door. CR Apt. 26 07/24/2026 Replaced rear screen door.

07/20/2026 Complete
Need to check shower wand not working 

correctly.
TT Apt. C-5 07/24/2026

Replaced wand but that didn't fix the issue. Called plumber and they 

will go down and fix. They replaced the shower cartridge.

07/24/2026 Complete Need to replace screen storm door in rear of bldg. CR Apt. 32 07/24/2026 Replaced storm screen door in rear of bldg.

07/24/2026 Complete
Need to replace old screen door in back of 

building.
CR Apt. 7 07/24/2026 Replaced old broken screen storm door in rear of building.

07/29/2026 Complete Need to fix front door at CC not closing right. CR 08/05/2026 Fixed front door to close right.

07/22/2026 Open Bathroom Caulking and hole in wall in bathroom CR Apt. 2 07/22/2026
Bathroom Caulking is coming apart. There is a hole in the wall outside 

the shower that needs to be filled in.



Entered Date Status Description Address1 NoteDate Notes

07/13/2026 Open
Need to check hole in wall due to tenant falling 

against it.
TT Apt. B-9 07/13/2026 Need to check hole in wall due to tenant falling against it.

08/05/2026 Open
Need to cover hole at bottom of cabinet so cat 

doesn't crawl into it.
CR Apt. 28 08/05/2026 Need to cover hole at bottom of cabinet so cat doesn't crawl into it.

08/05/2026 Open Bathtub needs caulking. CR Apt. 17 08/05/2026 Bathtub needs caulking.

08/05/2026 Open Front screen door need screen fixed. CR Apt. 22 08/05/2026 Front screen door need screen fixed.

08/07/2026 Open Need to go check leak under sink in kitchen. BT Apt. E-8 08/07/2026 Need to go check leak under sink in kitchen.

08/07/2026 Open
Need to go check ceiling in bedroom where 

screws are popping out.
TT Apt. C-17 08/07/2026 Need to go check ceiling in bedroom where screws are popping out.
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